External Email Advice 

Kyle (Former VP BD, AIESEC US), “First of all, it's important to have a clear understanding of the objective of this email.  Much like anytime you're introducing AIESEC to an external, there are certain goals you'll want to achieve in the limited time that you are given someone's attention.  For an introductory email, I'd say the goals are much like these: 

1.  Position AIESEC in a way that shows business value to a potential customer 

2.  Catch the listener's attention and make them want to learn more 

3.  Introduce our mission and its importance in today's society.
In doing these things, you'll want to give some details about our organization.  These could include: 

1.  Expansive network of top young talent in over 100 countries and 1000 universities worldwide.
2.  J-1 visa sponsor that takes care of all the logistics in helping find and relocate international trainees and interns, making the process fast and easy for companies.
3.  "Overarching mission of global understanding and cooperation..."
4.  Companies like DHL, CH Robinson, IBM, etc. work with AIESEC US to help create talent pipelines 

For me, in these instances it's very important that I be as personal as possible and make sure that I am not simply using a completely generic email.  Include something specific about your LC perhaps, or even your own personal experiences.  You want to get their attention!  You want to get a meeting!” 

Megan (Madison, BD Networking), “I try to not write too much (so there is a need to continue a dialogue) but also not be too short (a couple sentences is easy to delete without replying because it doesn't look like as much work was put into the email). Oh, and my email subject is always "AIESEC" because they generally have no idea what that means, so I rely on human curiosity to get them to read it ("international interns" or something like that seems to me like it could be spam).” 

3 SAMPLE COLD EMAILS 

Sample 1

Mr./Ms. _____, 
I would like to introduce myself. My name is ______ and I am a student at the University of Kansas. I am writing you on behalf of AIESEC, the world’s largest, international, student-run exchange organization. At AIESEC Kansas we are currently working on creating incoming exchange opportunities for international students. 

We’ve been called the “best kept business secret for any company with a global perspective” by Dennis Kearney, International Business professor at KU. We can provide (insert company) with access to top international talent from 107 countries. Additionally, we provide all logistics, including a J-1 visa and health insurance, to make the exchange process simple. 

(Insert relevant company info. Ex. After researching your website, I noticed you are currently expanding into china….) If you are looking to expand the international scope of your company and are interested in partnering with AIESEC, I would be happy to meet with you to discuss further opportunities. 

Thank you and I look forward to hearing from you. 

Sincerely, 

(your name) 

Sample 2
Dear Mary Salley,

AIESEC is an international non-profit organization that facilitates cultural understanding through global internships.  Each year we conduct 5,500 exchanges for college undergraduates and graduates in over 100 countries in fields ranging from chemical engineering to marketing to computer programming.

We have worked with companies such as:

PricewaterhouseCoopers

Sun Microsystems

C.H. Robinson

I am contacting you to ask if we can set up a short 30-minute meeting to discuss our offerings and determine if a collaborative effort can be made with Ann Arbor Spark.  Please feel free to contact me by e-mail or phone at xxx.xxx.xxxx.  I look forward to hearing from you.

Sincerely,
--
Ben Li
Business Development
AIESEC Michigan
http://www.aiesec.org/ 
Sample 3
Hello first name, 

My name is Megan Arendt, and I am a member of AIESEC, the largest student-run non-profit in the world.  We promote global understanding through international internship opportunities for students in our 107 member nations.  AIESEC at the University of Wisconsin-Madison is currently interested in partnering with company’s name to help add diverse and high-quality individuals to your workforce. 

AIESEC’s access to top global talent for short-term assignments seems like something that would be of benefit to company’s name because (mention something AIESEC-related that you saw on their website or brochures). 

We look forward to finding international interns for company’s name, specifically those that specialize in name their field(s). 

I think it would be very helpful to speak with you further on developing a partnership. Would you be available to speak on date and time that actually work for you)? 

Feel free to look at our website at http://aiesec.org/AI. Let me know if you have any other questions about AIESEC, and I hope to hear back from you soon! 

Thanks, 

Megan Arendt 

Business Development 

AIESEC-Madison 

